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1 Introduction

To be an approved supplier for the purchasing company, suppliers should ask for
registration through the purchasing portal.

If you are a registered supplier,

welcome please fill in your access data and
click on "login" to access the
to the suppliers private area.

If you are not yet registered,
please ask for registration through
the link below,

suppliers portal

Company code ;
User's code i

Paszword

Fargot vour login data?

Ashk for registration

powerad
by

Internet Explorer 6.0 or higher needed
to access the portal, For free upgrade to
latest version, click here

Suppliers call center: 902 000 - Calls from outside Spain +34 917 291 218

This service is entirely free for supplier companies.

The steps to follow to request registration as a supplier company for the purchasing
company through the website are explained in this document.

1.1 Passwords

Confidentiality in transmitting information is guaranteed by the identification requirement
using passwords.

During the registration request process, access keys for the private purchasing area will be
selected. These keys will be valid from the time when the purchasing company accepts the
company's registration request. This acceptance of the registration will be confirmed to
the new supplier company by e-mail.

The keys are personal and must be entered every time the supplier wants to access the
private area.
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Carmpany
Uzer's code
Pazswaord

Forgot wour login data?
passwords to be selected

during registration Azl for registration

2 Requesting registration as an approved supplier t o the
purchasing company

To go ahead and request approval you must follow these steps:

A. Accept the sign-up contract

B. Fill in the registration form:

1. Company's general details
Company’s activities

User’s details

> W

Confirm registration

During the registration request there are help icons that can be enabled at any time by

clicking on them .

The fields indicated with (*) are mandatory.

2.1 Sign-up contract

In order to proceed with registration a sign-up contract must be accepted. This contract
contains the terms of use of the purchasing portal.
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ngarea.gestamp.com - Sign up contract to GESTAMP AUTOMOCION - Micr.

GESTAMP

To proceed with the sign up proccess, the following contract must be read and accepted.

VERY IMPORTANT, READ CAREFULLY!

PURCHASING PORTAL CONDITIONS OF USE

Subscription a5 a SUPPLIER in the GESTAMP AUTOMOCION Purchasing Portal is
subject to prior reading and acceptance of the following clauses. You cannot

reqgister without giving your consent. Whenever you access and use the Portal, it is
assurned that vou expressly and fully agree, with no reservations whatsoever, ta

the full contents of these Conditions and to the Legal Motice and Privacy Policy of %

In order to supply producksf/services to any company of the Gestamp Automocdion Sroup, itis mandatory to accept
the General Purchase and contracting conditions,

Do you accept the sign up contract to the GESTAMP AUTOMOCION purchasing paortal, the legal notice on
wun . gestamp.com, the confidentiality clause a:z well as the General purchase and contracting conditions 7

Shall you click on *Mao, I refuse’, the proccess will terminate and your company will not became a GESTAMP
AUTOMOCION supplier

In order to continue the sign up proccess, you rmust cick on “ves, I accept’

If you wish to print out the contract, you may do so by clicking on the following buttan,

ez, | aceept Mo, | refuse j F‘rinti

@ Daone £ Internet

To continue with registration, click on “Yes, | accept”.

2.2 General company details

In this step, general details about the company are requested:

Supplier registration: Company (Step 1 of 4)

To register the company, fill in the details requested helow and click on 'Nest', This process requires you to assign a code far your company, which you
and all registered users with your company will then use to access the portal,

* Fields marked with an asterisk are mandatory.

Company code (*) ¢ E‘

Company name [*) ¢

Strast (+1

Post/Zip code (*) 1

City (4] 4

Country [*+) ¢ Espafia / Spain v

State [ County: el

Currency (*] 1 Euro ~

Turnaver Val.1 | (x 1000 EURO)

@astamp iaferences (2]

Certnoations) [

Press to
continue

[
|
|
|
|
[
[
[
Tax Gode, (+11 [2] [ |
|
|
|
|
|
|
|
|
|

Company URL:

Remarksi (2]

(Please fill in your contact person whithin Gestamp plants, if applicable. )

Next >3
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Company Code: As Company Code the supplier should introduce the two letter ISO
country code followed by your VAT registration number. This is the first of the three
keys required to access the private supplier area once registration has been
requested. Special characters and blank spaces must not be used.

Company Name: Official name of the company.

Address: Company location

Postcode

Town/City: Company location

Country

Province

Currency: Currency in which bids will be made

Identity number: Financial Identification Number. (without spaces or hyphens
between the letter and the number)

Turnover: Company's annual turnover in thousands of euros.

Gestamp References: fill in the Gestamp companies you are currently supplying or
have supplied in the past.

Certifications: Specify whether the company has an AENOR certificate or any I1SO
standards or whether it is in the process of applying for a standard.

Website address: Indicate the company's web page.

Remarks: fill in your contact person within Gestamp plants, if applicable.

To continue with the registration process, press next.

2.3 Company activities

In this step, the supplier should indicate which activities correspond to its company.

Therefore the purchasing company will be able to know which products/service may provide

each supplier.
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Supplier registration: Company activities (Step 2 of 4)
You must now specify your company activities,
Use the tree to select the activities.

When you have finished selecting the activities, dick on 'Nest’.

Activity Selection: [(Scroll down the activities list to the 3th level to select your company’s activities.)

— B Activities 5
+ B COMPRAS GEMERALES
- COMPOMENTES ¥ MATERLAL AUKILIAR
+ B2 MAQUINARTA PRODUCTIVA T SUMINISTROS INDUSTRIALES
+ = MATERIA PRIMA
+ = MATRICERIA

W

In order to select the activities, press the (+) button to display the groups inside each level.

Supplier registration: Company activities (Step 2 of 4)
You must now specify your company activities,
Use the tree to select the activities.

When you have finished selecting the activities, dick on 'Nest’.

Activity Selection: [(Scroll down the activities list to the 3th level to select your company’s activities.)

— Br Activities 4\
+ 5 COMPRAS GEMERALES
— 2% COMPONEMNTES ¥ MATERIAL AUKILIAR
— B2 COMPONENTES FLASTICOS
+ I ANTIVIERATORIO
+ I ESPUMAS
= = INYECCION
= INYECCION
+ B SELLANTESMASTICOS
+ B COMPCMENTES PLASTICOS ESCLAVOS
+ B COMPCHENTES METALICOS
+ By COMPONENTES METALICOS ESCLAWOS
+ B3 COMSUMIBLES SOLDADLURA
+ B EMBALAJES

+ B MANTEMIMIENTO o
<< Back Next &>

To continue with the registration process, press next.
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2.4 User details

In this section, the company's contact person details should be indicated.

Supplier registration: Details of the main user
(Step 3 of 4)

To gain access to the portal as validated supplier, you will need to fill all data
requested and then cdick in "send"”. Once you have been authorized and as main
user, you will have the possibility to create new users for your company,

* Fields marked with an asterisk are mandatory. For security reasons, the user and
password must be atleast six characters long.

Uzar (¥ : L
Paszword [4) : I

Confirrn password

Gl

Last narne- %1 [ 1]

Marme: [F] 1

Department [*1 : | |

Poszition [*] 1 | I

Telephone (%] & |

Tel,: Mobila:

Faxi L
Ermail [*) : |
Larguage [#) : Engllsh _v
Deszired amail

@ et OHTML
Format: LUED

<+ Back Next ==

= User code: User's personal code (min. six characters). This is the second of the three
keys required for accessing the private supplier area once registration is accepted.
This code does not have to match the company code registered in "General company
details".

= Password: User password of at least six characters. This is the third of the three keys
required to access the private supplier area once registration is requested.

Special characters and blank spaces must not be used in either the user code or the

password.
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= User's personal details: Surnames, name.

= Department: Department of the company to which the user belongs.
*= Job: Indicate the user's job within the company.

* Phone numbers: Indicate at least one contact number.

= Mobile phone: Indicate the user's mobile phone number.

= Fax: Indicate the fax number.

= E-mail: Indicate the e-mail address to which the user has access.

= Information about bid requests will be sent to this address. It is therefore vitally
important to keep this e-mail address up to date in the database at all times.

* Language: Indicate the contact person's language.

= Receive e-mails in format: Indicate the type of format in which you want to receive
e-mails from the customer.

To continue with the registration process, press next.

2.5 Registration confirmation

Once the information required for requesting registration as a the purchasing company
supplier has been entered, a screen like the following one will be displayed.

Supplier registration: Confirm registration
(step 4 of 4)

Press the 'Send’ button to complete your registration.

You have already filled all requested information for your validation as
portal supplier

If you wish to check your details, click onthe 'Back’ button at each stage
of the registration process,

<< Back Send
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To check the details entered, the Back button at each registration step should be pressed.

Once all details are correct, the Send button should be pressed in order to complete the

registration request.

Registering supplier

|Regi5tratiun complete. |

Cloze

NOTE: The supplier company is now registered at the purchasing company’s portal.

However the purchasing company should confirm acceptance before the supplier can access

the portal.

Once the supplier receives this confirmation, it will be able to access the portal using its

access codes.
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